
APPLICATION FOR RECORDS DISPOSITION STANDARD 
1 

___ _. -. _ _ _ _ . _ ~ _ _ _  _- -- 
11 .  Record Series Description 

DocuGents relating to: 
recommendation of budgetary impact, cost projections, and cost reductions. 

Includedare: 

and recommendations 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. < 

studies/projects assigned 6y the General Manager for review and 

request for study; working papers; background analysis, budgetary impact, 

, 

F i le  isarranged: alphabetically by subject, by fiscal year. 

..I_ ~ 

__  .- _. ~ 

12. Monthly Reference Rate How often are records referred to which are: 

One to six months old __ three 
twenty-five months and older nnnP- ? 

Letter-size drawers 1'2 ; Legal-size drawers ; Shelves -- ~ :Other lspecifyl 

; Seven to twelve months o l d o n e - - . - -  ; Thirteen t o  twenty-four months old one 

I~__ _ _ _ _ ~  
13. Annual Rate of Accumulation of Records 

. . .  . I. - 

,i 

J 
i 

Date Received Adplication No. Date Completed 

General Manager's Office 
Budget and Analysis Division 
2200 Peachtree Summit 

I 401 West Peachtree Street, N.E. I I 
I 1  T T T e l e p h o n e  Number 7 5 .  Working Title 

Atlanta, Georgia 30308 ____-- t 4. Person to Contact 

586-5062 
~~~ _ _  1 . ~ ~ .- 

Budget Technician Dot Sims 
~ 

. ... ~~~~~ ~ 

7 .  Action Requested 
a. 1Y(Establish Retention Schedule; record ill continue 10 accumulate. 

.- - Check One: 0 Change; 0 Supercede; 0 Void 

b. 0 Dispose of present accumulation; no ? brther accumulation anticipated. 
.. ~ 

. -~ c. R i m e n d  Application No. 
9. Records Series Title lfollowed by title used in 0ffice;ifdifferentl r 8. Dates of  Series 

Earliest Latest 

I SEE ATTACHED. 

3012 (3/76) 



. 

____ - - -~ . ~ . ~  ~ - ____~_--~- 
~ ~ _ _ _ .  i. 

j .  

I s  this series lora majorpor3$m of i d  regularly microf i lmed? ~- 

Does the record series refult'in a computer pr in tout? -_____ - _ _ . _ ~ _ _ _ _ _ _ _ _  - _______ 
15. Retention Requirements The fol lowing requires the series to be kept: 

a. State Law - years. d. Aud i t  period __ years. 

b. Statute of l imi ta t ion years. e. Administrative deed ~ _ _  years. 

c. Federal law I _- years. f. Fedeial retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need 

three 

~- .___. -__- 
16. Approved Disposition lnr t ruc l ionr  This agency recommends that the f i le series be cut of f  at lhe end o f  each: 

11 Calemlm Yea,: XXFiscal Year: El Other ~___ ~- then, 

one % Hold in the current files area __ __ monthlsl-___ yeark ) ;  then 

X@ Transfer to local holding area: hold 

Xa Destroy. 

yearlr); then 

0 Transfer to Slate Records Center; hold ___ yearb) ;  then, 

. .  
-.r; Transfer to State Archives for  permanent retenl ion. (recommended) 
U &her (Specify) 

. .  These instructions apply t o  a l l  pr ior and future iiccumulations ol the series. ' 

(Indicate br ie f ly  rationale lor recommendations almwelor wr i te  additional remarks): 

17, APPROVALS ___ 

A o ~ r o v e d  Di 


